The course or module specification

· Guidance notes

i
The first stage in the evaluation of established academic programmes is that all staff produce for each course they teach a course specification, according to a standard, University-approved format (see template below). In the planning of new academic programmes, the recommended starting point is the programme specification, to be followed by course specifications.

ii
In both cases, the starting point for this description of the course is to determine what are the intended learning outcomes (ILOs) of the course. Course specifications should make explicit the ILOs in terms of knowledge and understanding, specialist and general skills and other attributes. 

iii
Course specifications require academic staff to:

· identify the main outcomes from their courses and present these as concise statements of what a typical learner will have learnt if s/he has satisfied the requirements for a pass in the course

· think critically about the way the outcomes are achieved. This requires careful and systematic analysis of the teaching and assessment methods to ensure that they are appropriate to the delivery and demonstration of the stated ILOs

· define clearly the criteria for assessing students’ achievement of the intended learning outcomes 
iv
It is important to avoid the error of attributing too many ILOs to a single course and to remember that there is no competitive element in developing a course specification. Staff should bear in mind that 

· all ILOs have to be both taught and assessed 

· a course should seek to achieve only a realistic number of ILOs 

· there will almost certainly be fewer ILOs for a semester-long course than for a year-long course 

An approval process will need to be instituted by programme leaders to ensure that the ILOs set out in course specifications are realistic and deliverable.

v
The collation of the specifications for all courses in an established programme provides the opportunity for staff to gain a clear overview of each programme that the discipline is committed to delivering. This should allow them to decide, for example, whether

· there are unnecessary overlaps in content or ILOs between courses 

· the same ILOs are being addressed by too many courses 

· there are flaws in the progression of the programme from one level (year) to the next

· there is a need for additional courses to ensure that students are appropriately prepared for the next level, or

· that a particular course would be better placed in a different level of the programme 

Any decisions of this nature would be discussed in annual course and programme self-evaluation reports  or the self-evaluation document for periodic review (see Part B).

vi
It is important that staff do not confuse the purposes of a course specification with those of a teaching syllabus: part of the role of an internal (or external) review panel consists of judging whether the taught syllabus is appropriate to the ILOs set out in the course specification. In summary -

· the course specification focuses on what the student will learn and how s/he will do this

· the teaching syllabus focuses on what the academic staff will teach and details the necessary supporting documentation and other resources needed

A template for course specifications is given below. It is intended for direct use by universities, but may be modified to suit particular national or university requirements.

Template 
The course specification with further guidance notes

1. Basic Course Information

Course Title and number:

Degree programme(s) on which the course is delivered: 

insert names of all programmes on which this course is included

Year or level in which course is taught: add semester if applicable

Length of course:  x hours per week for y weeks

Course leader:

Main language in which course is taught and assessed:

Pre-requisite Courses: students must have passed the following course(s) before taking this course – 

(if all courses are compulsory, state which year or level must be passed before this course can be taken)

Co-requisite courses: (if applicable) students must take the following course(s) simultaneously with this course -

Excluded courses: (if applicable) students may not take the following course(s) if they are taking this course – 

If there are no co-requisite or excluded courses, delete these headings.

   2.   Intended Learning Outcomes: what a typical student will have learnt by the end of the course if he/she has met the minimum requirements for a pass in this course -

a.   Knowledge and understanding of the following major areas: 

(these areas will reflect the main topics of the course syllabus; full details of the syllabus should be provided in programme and/or teaching documentation)

b.
Subject-specific skills (if applicable): if successful, students will be able to –

(Insert here only skills which are specific to your discipline, not ones widely found in degree programmes. They should be expressed as verbs, ie what students will be able to do.)

c.
Intellectual or cognitive skills (if applicable): if successful, students will be able to –

(Insert here the general intellectual skills promoted by this course, using verbs to show what students will be able to do.. For example: analyse …, synthesise …, construct an argument, criticise arguments .)

d. General skills (if applicable): if successful, students will be able to -

(Insert here general skills promoted by this course, such as communication,

 presentation, interpersonal skills. Again, express them as verbs, showing 

what students will be able to do.)

3. Teaching, learning and assessment

Teaching and Learning Methods: in a typical week, students should expect to receive the stated number of hours of the class types listed below 

(for example: Lecture -  2; seminar - 1; workshop – 2. 

Provide more detail of methods used where possible and include independent learning if applicable. If so, indicate what form this learning takes, e.g. directed library and/or internet research for seminar paper.)

Assessment Methods: to be eligible for a pass in this course, students must successfully complete the following tasks – 

(list types of assessment used and give % weighting of different tasks, if applicable: for example – Mid-term essay 30%; final examination 70%)

Assessment Criteria

(This section should set out clearly the criteria for a student to gain a minimum pass and those for each of the grades above the pass level. See example below, but use your university’s own terminology for different pass grades.)

Criteria for a pass grade (D): 

Criteria for a C grade:

Criteria for a B grade:

Criteria for an A grade:
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